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General Information - FEFCO Technical Seminar 

Organiser
FEFCO
European Federation of Corrugated
Board Manufacturers
Avenue Louise 250
B-1050 Brussels
T: +32 2 646 40 70
info@fefco.org

FEFCO Exhibition hall Opening Hours

Date Time

Set up for exhibitors with own stands 26/10/2015 16.00 – 20.00

set up shell scheme exhibitors 27/10/2015 07.00 – 22.00

opening day 1 28/10/2015 08.00 – 18.30

opening day 2 29/10/2015 08.00 – 18.30

opening day 3 30/10/2015 08.00 – 14.30

Dismantling Day 3 30/10/2015 14.30 – 23.00

Place of the Event and how to get there 
CCIB - Centre Convencions Internacional Barcelona 
GL events CCIB
SL | Willy Brandt Square 11-14
08019 Barcelona
T +34 932301000
GPS coordinates: Latitude: 41.408825 / Longitude: 2.218208

From and to the Airport 

The international airport, Aeroport del Prat, is located at 13 km south-west of Barcelona and 20 
km from the CCIB. 

By car 

The highway C-31 connects directly the airport with Barcelona. To enter the city, the most direct 
routes to the city center are Avinguda Diagonal and Gran Via and also Ronda de Dalt and Ronda 
Litoral, which surround the city.

The best option to access the CCIB from the city center by car is to cross the city along Avenida 
Diagonal until its end. Ronda Litoral (exit 24) is the most direct way to reach the CCIB from the 
Airport or from out of town. 

An estimate journey time from the airport or the city center to CCIB is 25 minutes, depending on 
traffic.
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Aerobus 

The bus service between the airport and the center of Barcelona (Plaça Catalunya ) runs every day 
from 6:00 to 1:00 and from Barcelona to the airport from 5:30 to 0:15 . 

The bus frequency is one every 10-12 minutes and the journey time is around 30 minutes. 

www.aerobusbcn.com

By taxi 

The taxi ride takes about 20 minutes. The rates change depending on the schedule. 

You can book a taxi at BarnaTaxi or Radiotaxibarcelona.

• BarnaTaxi +34 933 22 22 22
• Radiotaxibarcelona +34 902 222 111 - +34 932 933 111 

Public transport 

The best options for traveling within the urban area of Barcelona are train, bus, metro and tram. 
Visit the following websites to know more: 

 � For bus and metro: www.tmb.cat/en/home

 � For tram: www.tram.cat/en

 � For trains: www.fgc.cat/eng/index.asp

 � and www.renfe.com/EN/viajeros/cercanias/barcelona/index.html

Next to Plaça Catalunya there is Urquinaona station or the metro yellow line (L4) that leads directly 
to the CCIB by Maresme-Forum station. 

You can also get to the CCIB by bus: lines 7, H16 and tram: Forum station. 

All these means of transport leave you just few minutes away from the CCIB by foot.
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General Information - Exhibition

FEFCO stand Rules
Exhibitors building their own stand must stay within the limits of the stand. Extending the stand 
walls into the aisles, carpeting the aisles, or any construction that connects stands outside the  
4 unit blocks as designed on the official floor plan, are not allowed.

Exhibitors building their own stands must send their stand design to FEFCO for approval before the 
end of September. Max. stand height is 4 m. Max. floor pressure is 2500 kg/m². If hanging points 
are required, please contact FEFCO.

The aisles must be clear and stands ready on 27 October by 22.00 h. 

It is mandatory that exhibitors order their own walls. FEFCO will not allow the exhibitors to leave 
their stand empty. Exhibitors must order from CCIB a basic scheme or the necessary equipment. 
They can also bring their own stand.

Cleaning: Stand cleaning on the day before opening is included only for Shell scheme exhibitors. 
Exhibitors building their own stand, must order stand cleaning see order Form on page 8.

VERY IMPORTANT - CCIB GENERAL REGULATIONS
Before ordering your stand package, equipment or catering please read and approve the CCIB 
General Regulations of Exhibition CCIB – 2015 read pages 14 to 22 and sign the acceptance 
of CCIB General Rules on page 15.

CCIB General Information on health and Safety Regulations 
>> Please read the documents in the Appendix pages (page 23)

Basic rules for exhibitors

Taking care of the CCIB
Please do not tape, tighten nor pin on the 
venue’s and booths’ installations.

Saving energy
At the end of the day our technicians will 
disconnect the electrical power. Don’t forget 
to switch off all your electric devices to avoid 
any damage.

Recycling
Different types of recycling bins and containers 
are available around the venue. Please, let 
us know if you have any specific waste for 
removal. 

Electrical incident
Please do not use or manipulate any electrical 
switchboard. Let us know and one of our 
professionals will take care of it. 

Food and Beverage
Keep in mind that the CCIB has its own 
f&b service that will provide the exhibitor 
with everything he needs, and that it is not 
permitted to bring food or beverages on-site 
from external sources.

Minors under 18 are not allowed in the 
exhibition area during the set up and break 
down. During the opening hours of the 
exhibitio, access may be regulated. Please 
confirm with the organization.

Please be aware that any new service 
requested should be immediately paid with a 
credit card.

It is not permitted to smoke within the CCIB.
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Shipping Guidelines
Resa has been appointed as the freight forwarder and handling contractor for the FEFCO Technical 
Seminar. 

CCIB does not accept any direct deliveries to the venue. Exhibitors must be present on the stand 
to accept it. Same rule apply for the dismantling.

Contacts
Marta Pastor 
Direct Tel.: +34932334110
info@resainternacional.com 

Jorge Reina 
operations@resainternacional.com
Direct Tel.: +34932334111
General Fax: + 34 93 2631894

Shipping Manual 
>> Please read and fill-in the documents in the Appendix pages (page 24)
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Waste removal and exhibitor storage 
Waste removal on the day before opening is included only for Shell scheme exhibitors. Exhibitors 
building their own stand, must order waste removal from Resa see order Form on page 8.

Exhibitors building their own booth must order waste removal from CCIB. They must also order 
empty storage from Resa or eventually organise their own storage for empties. 

A limited storage of empty boxes will be available behind the conference room. For larger and 
heavier items, please contact Resa.

Insurance 
Insurance for your stand and/or goods is not provided by FEFCO. 

Exhibitors must have their own insurance for company and/or personal items as well as third party 
liability.
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CCIB - STAND SERVICES ORDERING PROCEDURE

Procedures
Please find below the procedures for completing the Internet Order Form on your PC. 

Please complete the Excel document named FEFCO 2015. Once completed, please send via vía 
e-mail to: stands@ccib.es enclosing a wire transfer copy or the Credit Card order form completed. 
Otherwise CCIB will not be able to confirm your order. 

Each tab displays a form for different services. Fill in the blue boxes with the quantity you require. 
The cost is automatically calculated and totalled in the ORDER SUMMARY document. All prices will 
be increased with 21% Spanish VAT (catering 10%). For exhibitors based outside Spain, no VAT will 
be calculated if CCIB is provided with their national VAT number.

Form 0.1 Financial and Credit Card Details must be mandatorily filled. No request will be processed 
without this information, even if the services are paid by bank transfer.

If you prefer you can also create an account and order online via the CCIB web page:  
http://www.ccib.es/fefco-technical-seminar-1

How to order Basic stand package and Furniture 
You will find all necessary information such as the procedure as well as the relevant order forms in 
the Excel Document tab 1 Stand Modular.

You can fill in these forms directly by typing your information inside the required fields. 

These forms need to be returned to CCIB by the below deadline. Contact: stands@ccib.es

Deadline for sending Forms: 5 October 2015.  
After the deadline a 20 % surcharge will be applied.
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Product description for 9sqm booth 
 � 2,5m-high lacquered aluminium structure

 � Beech-coloured melamine panel

 � Curved white PVC fascia board

 � 10cm-high black lettering (20 letters included)

 � 4 spotlights.

 �  Electrical switchboard with 1 socket (200w power minimum available)

 � Power supply included

 �  Surface covered with carpet directly on the floor,colour TBC

 � Pre-inauguration cleaning

Price* 297,00 €

* If you have 18sqm then you have to order units, etc…

Furniture package no changes from the pack are allowed
Description:

 � 1 Wood round table 80x75cm high

 � 4 Beech coloured chairs 

 � 1 Beech coloured counter 100x50x100cm high

 � 1 Black stool

 � 1 Paper bin

 � 1 Magazine rack 27x 35 x171cm high

Price 281,62 €

* You have to order as many units as pack do you want
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CCIB order Forms and technical information
>> Please read and fill-in the Excel documents FEFCO 2015.

If you prefer you can also create an account and order online via the CCIB web page:  
http://www.ccib.es/fefco-technical-seminar-1 

Procedure and CCIB Stand Service order Form  >> Tab 0 of the excel file 

Financial detail & Credit Card  >> Tab 0.1 of the excel file 

For CCIB Shell Scheme stand fittings  >> Tab 1 and 1.1 of the excel file
The items listed here are available to be included in  
the shell-scheme stands supplied by the CCIB. 

For Electrical power supply  >> Tab 2 of the excel file 
This order is mandatory for exhibitors building their own stand.  
The rental charges are for the whole event. Power supply included.

For furniture  >> Tab 3 to 5 of the excel file 

For internet and telephone  >> Tab 6 of the excel file 
Wireless internet is available in all public areas and in the exhibition hall.
In addition, exhibitors can order wired connections on the stands.

For audio-visuals and computer >> Tab 7 of the excel file 
The rental charges are per event. Audiovisual and IT material will be  
delivered the day before inauguration.

Flooring, water and cleaning >> Tab 10 of the excel file 

Plants >> Tab 11 of the excel file 

Food and beverage >> Tab 12 to 17 of the excel file 
The quantities required for each day must be filled in the day  
columns. Bringing own food and drinks is not allowed.

Design your stand with its fittings >> Tab 18 of the excel file
If you require a specific layout, please draw the positions of the  
requested items. If the plan is not received on time, GL Events  
CCIB SL will ditribute the stand as considered best. 

Order summary >> Tab 19 of the excel file 

Conditions
The totality of the order will be invoiced upon receipt. Without full payment the order will not be 
confirmed. Deadline for sending the forms to GL events / CCIB: October 5th. 

After this date a 20% surcharge will be applied. 

If you miss the above deadline, please add 20% in the blue box of the ORDER SUMMARY document 
(Tab 19 of the excel file). 

CCIB will not accept any orders after October 15th (7 working days before the set up). 

During set-up days, new requests may be made at the Exhibitors’ Desk, where they will be 
attended according to availability and payment will have to be made immediately.  

Cancellations or changes will no longer be accepted after October 8th (two weeks before the 
event), 100% of the cost will be charged.
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Responsibility for the material

All the material is on a rental basis. The Exhibitor is responsible for this material from its delivery to 
its collection by the respective department of GL events CCIB.

Exclusivtity in F&B services

Please remember that the CCIB is the exclusive provider of all F&B services: all kinds of food, 
beverages, coffee machines, complements, waiters, …

Methods of payment (100% of the payment is due upon ordering) 
Providing Credit Card Details is mandatory to secure payment 

Bank transfer to: GL Events CCIB S.L. 
La Caixa (Caixa d'Estalvis i Pensions de Barcelona) 

Credit Card
 

Credit Card C.C: 2100 3136 41 22 00 16 89 61 
VISA, MASTERCARD or AMEX

Swift Code: CAIXESBBXXX
IBAN: ES62 2100 3136 41 22 00 16 89 61

 

Please note: 

 �  The bank transfer fees are at the charge of the exhibitor. If the contracting company has not 
paid 100 % of its pending invoice, GL Events / CCIB SL may decide either: 

 �  consider that the exhibitor participation is cancelled, with no duty of compensation nor 
reimbursement of the amounts that had already been paid. These amounts shall be retained 
as a mean of compensation for the expenses borne by the organisation for the cancelled 
participation. 

 � not provide the ordered material . 

Excel document Tabs

 � Procedures and Conditions 

 �  Financial Details (et non Fiscal) and Credit 
Card authorisation 

 � Stand Modular Stand Fiitings

 � Electricity 

 � Furniture 1 / Furniture 2 

 � Internet and Telephone 

 � Audiovisual and Computers 

 � Hostesses (not needed - to skip) 

 � Security guards (not needed - to skip)

 �  Flooring, Water, Compressed Air and 
Cleaning 

 � Plants 

 � Rigging (not needed - to skip)

 �  F&B 1-2-3-4-5-6 

 � Stand Layout Drawing 

 � Order summary

Information concernign VAT application
This transaction may be not subject to the Value Added Tax according to Art. 69.1 of Law 37/1992, 
of Dec. 28 and to Art. 1.6 of Law 2/2010, of March 1.

If your company does not have Spanish CIF and meets the requirements of the rules above, you 
can remove the VAT form this page (yellow cells).

The CCIB will verify if the VAT has to be applied or not, regardless of the information provided in 
this sumary.
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28-30 October 2015
CCIB - Barcelona

Exhibitor Manual  13

STAND PERSONNEL REGISTRATION FORM
To use only if the Participant has NOT registered on line

Please complete and return to this form to Houriet Lefebvre at houriet.lefebvre@fefco.org or fax it to +32 2 646 64 60.

Exhibitors need to order at least one personnel badge to look after the stand at the cost of 400€ per staff member. This fee 
includes access to the Exhibition Hall, the Spotlight sessions, lunches, coffee breaks and cocktails. At least one Stand personnel 
is required to register to look after the stand during the Seminar.

Please provide below the stand personnel names in order to prepare the badges. We will send you the invoice after the personnel 
registration confirmation.

Badge 1

Badge 2

Badge 3

Badge 4

Stand number

Billing Company

Address

Post Code City

 

Country

VAT N°

Person in charge of the stand

Phone Email

 

Date and place Signature

 

http://www.fefco.org/fefco-technical-seminar-2015-barcelona/hotel-booking


Exhibitor Manual  14 >> Go to the Appendix



 














           




    
       












        








        



















Exhibitor Manual  15 >> Go to the Appendix



 


 









 


 



 




 



       










    





 



















Exhibitor Manual  16 >> Go to the Appendix



 

 
        



      




 
 




        
      
     


        
       
   
        



         




 

      
   
   

      


        


 






        
        
 


     
      
      


        


        
      






 

      
     


      
     


      


    
   
     


 


 


       
      
    
    
       


      
     



         
    



 
       
      


    




      


      
   



Exhibitor Manual  17 >> Go to the Appendix



 

     


       
      
       


       






 
       
      



 
     
       
      


           
       


 
       
       




 

       


       

      


      
     


 
      


     
     

      
     




      
 

     

    


 




 

       

      
       
        
     


 

      


      
   


      
       
       
       


      









      
    

    










 
 
 
 















 






Exhibitor Manual  18 >> Go to the Appendix



 

 


 
      
     
   

     
       






     
     
       
   
   



 



        


       
    


        
      


 

    



      
        
       


         


       
      

      

      


     
     
       

       


       

    
   



         


      
       








       
      
      
      
   
     
     


       

       


  
       


        
     



        

   


        
     
     
       



        
   
      
     
 
     






Exhibitor Manual  19 >> Go to the Appendix



 

      


 
    
      
    
      
    


       
     
 


 
       
      
  
     
   



       


       




 





       
   



 
     


       
 


       
     
      



       
    
      
      
   




      



      
   
      



    
      






     
        


       
    
      

      


 


 
    



        
    
 
      

    





 


        
 
      
  


 
       
      
      
     




Exhibitor Manual  20 >> Go to the Appendix



 

  
  

      


   



        







 
     
      


       


        
       


      
     
   
 








      
    
     

       



 
     


       
        


 

       




        
     
       




        
       
  


 



       




 
       


 



         
      

       



        
     


      

      




 
        






 
          


        


 

      
     
    
        
      




Exhibitor Manual  21 >> Go to the Appendix



 

      
     
    


 
       
   
    
    


 


 

      
     


        
  






       
       


        







    
      
 
       


 


 


      
      
      


       
        
      


      
      


       
       





       
        
     
        


 



  






  


 







  


       

     


 

    


         


    



        


 

        
        
      
        


 
        








Exhibitor Manual  22 >> Go to the Appendix



 

      



      
      


       
 







 

         


 


       
      







        
       


       


       
      


    
        


       
    




       


       
  
       
    


       

       
        
       
         


        


        



       

      


 
     










        

     


        
     


         
        


     
    


 



         
      




  


     


 

 

 

 




        
        




Exhibitor Manual  23 >> Go to the Appendix



Dear Client, 

We would like to inform you that EVENTS CCIB S.L. takes its commitment to 
health and safety in the workplace very seriously and, in order to ensure the 
process of continuous improvement, we would like to take this opportunity to 
give you a brief overview of the conditions that must be complied with, 
particularly during assembly and disassembly tasks. 

For the purpose of ensuring minimal health and safety conditions throughout the 
event and in order to prevent unnecessary delays, we request that you pass this 
information on to your suppliers, clients and 
. 

 

 The use of  is obligatory for anybody who enters the 
assembly area. 

 A    must be used for all work at heights, including 
tasks that use a hydraulic lift.  

 Access is prohibited for       throughout the 
assembly and disassembly process. 

 The consumption of  is prohibited throughout the assembly and 
disassembly process. 

 is not allowed 

Event /Congress/ booth number 

Name and surname(s)... 

Company. 

Position. 

Date..  Signature and company stamp: 

 

  Please send this document back to   
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Dear customer, 
 
Resa is the appointed freight forwarder and handling contractor for the mentioned event. Our company offers 
the following services: 
 
 

• Offloading and reloading of vehicles onsite  

• Deliveries and collections to / from booth 

• Intermediate warehousing 

• Collection, storage & redelivery of empty crates 

• Customs formalities 

• Collections from port / airport 

• International transport (sea, road, air, express) 

• Equipment and manpower supply 

• Courier receipt and delivery 

• Insurance  

• Any other services related to logistics for trade shows and events 

 

 

Please read carefully the following information, if you have any questions please contact us: 

 

Marta Pastor            Jorge Reina        

info@resainternacional.com       operations@resainternacional.com 

Direct Tel.:   +34932334110    Direct Tel.:   +34932334111 

 

General Fax: + 34 93 2631894 

 

 

 

 

 

 

 

 

 

 

SHIPPING MANUAL 
FEFCO 2015  

BARCELONA, 28-30.10.2015 
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ARRIVAL DEADLINES: 
 

Please remind the following arrival deadlines, according to each type of shipment: 

Roadfreight & Courier:  Arrival to Resa Warehouse 3 working days before required delivery to stand 

Airfreight:    Arrival to destination Airport 3 working days before required delivery to stand 

Seafreight FCL:   Arrival to destination Seaport 5 working days before required delivery to stand 

Seafreight LCL :   Arrival to destination Seaport 10 working days before required delivery to stand 

 

Direct truck deliveries to the venue must be according to the official dates of the event and are to be 

reconfirmed with Resa.  

 

 

WAREHOUSE DELIVERY ADDRESS: 
 

Please address your shipments as follows: 

 

RESA EXPO LOGISTIC - FEFCO 2015  

For: Exhibitor name / Booth Nr. 

C/Botánica - Entrada Nr. 4  - Fira Gran Via 

08908 - L'Hospitalet 

 

For airfreight and seafreight shipments, please note destination air-/seaport as follows: 

Destination airport:  BCN   Destination seaport: Barcelona 
 

 

LABELLING OF BOXES: 
 

Please label each package/pallet individually and also number each packages/pallet (1 of...Total / 2 of...Total 

/etc.). Please use the enclosed label template. 

 

IMPORTANT INFORMATION: 
 

All shipments should be sent with freight prepaid up to arrival at destination (all charges paid by sender). 

Please read carefully more detailed information about courier shipments (point 2) and requirements of 

Spanish Customs for import clearances (point 3). 

 

SHIPPING DOCUMENTATION: 
 

Please send the following documents to Resa (see contact details), BEFORE your shipment arrives to 

destination: 

- Booking form as per enclosed file 

- Proforma Invoice for non-EU shipments (from outside the European Union)  

 

1. SHIPPING INSTRUCTIONS 
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IMPORTANT INFORMATION: 
 

The exhibition hall is not a permanent warehouse and therefore courier deliveries will be refused, unless the 

shipment is delivered during the tenancy period and the customer is present at the booth, in order to receive 

the parcels from his Transport Company and sign off the delivery outlay. 

 

We strongly recommend sending your courier to the warehouse delivery address. It has an additional cost but 

by doing so you make sure that your items arrive safely and on time to the event. 

  

No liability is accepted for couriers sent directly to the stand. 

 

TRACK & TRACE NUMBER: 
 

We recommend having the tracking number (assigned by the courier company) on hand at the exhibition. This 

will make it easier to locate your shipment. 

 

SPANISH CUSTOMS FORMALITIES (FOR NON-EU SHIPMENTS): 
 

Courier shipments above a certain weight (approx. 10 Kgs) and value (40 USD) cannot be cleared 

automatically by the courier companies and do require a Spanish importer of record. Resa will act as importer if 

required by providing our VAT registration number to customs (this service is chargeable; please see point 7 of 

our tariff). 

 

Shipments must be accompanied by a proforma invoice with a description of the shipped items. Also bear in 

mind that some products are restricted by customs and cannot be shipped to the event, such as foodstuff, 

beverage, medicines, cosmetics, live animals or plants, pharmaceutical products and protected species 

 

If any doubts please ask us before shipping. 

 

 

 
 
 
 
 
 
 
 
 
 
 

2. COURIER SHIPMENTS 
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Shipments from outside the European Union are subject to customs clearance formalities, please read 

carefully the following information: 

 

PERMANENT ENTRIES:  

Permanent entries can be done only for goods to be consumed during the show, such as; consumables, office 

material, giveaways, catalogs, etc. 

 

Any permanent entry is subject to payment of import duties and taxes, which will be calculated from the CIF 

value of the goods (CIF value = declared value + freight costs).  

 

 

TEMPORARY ENTRIES:  

Goods returning to origin after the show must be processed through a temporary entry at customs, in order to 

avoid the payment of duties and taxes. 

  

We strongly recommend using the ATA Carnet for temporary entries, with this document you will save extra 

costs and will make the customs procedures faster. 

  

All exhibits / material entered under temporary importation are subject to control and examination by Spanish 

Customs. Goods under temporary entry cannot be sold during the show and any sale operation must be 

reported to Spanish Customs Authorities, otherwise heavy penalties might incur. Please contact Resa in case 

you may sell any temporary goods.   

 

Temporary & permanent materials must be packed separately, in different boxes. 

 

PROFORMA INVOICE: 

The combined Invoice/Packing List must show the following information: number of units per each item / 

values / full description of items in English, (including serial number for electronic devices), model and customs 

code number (Brussels nomenclature), total number of boxes/pallets, weight and sizes. All items must have a 

declared value, which must be approved by Spanish Customs. 

 

Enclosed a proforma template for your guidance.  

 

RESTRICTED PRODUCTS:  

The following products are restricted by Spanish Customs and cannot be shipped to the event in any case: 

foodstuff, beverage, medicines, cosmetics, life animals or plants, pharmaceutical products, protected species. 

Do not include any of these items to avoid having your shipment stuck at customs! Textiles products are 

restricted depending on the country of origin. Please ask us before shipping. 

3. CUSTOMS CLEARANCE INFORMATION 
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PAYMENT: 

 

Our invoices will be due immediately after issuance without any further notice. Unless other terms are agreed, 

our expenses shall be settled before the event starts or before the return transportation after the show  

 

Please note the following accepted methods of payment:   

• Bank Transfer: Please note our bank details as follows: 

 Resa Expo Logistic account details 

 BANC SABADELL   

 Avenida Madrid, 188 

 08028 Barcelona 

             Account Internacional: ES17 0081 0557 1900 0102 9711  

 IBAN Internacional: ES17 0081 0557 1900 0102 9711 

 SWIFT  Internacional: BSABESBB   
 

      We must receive the payment in full amount, the bank fees for the transfer are payable by the sender. 

Please provide a copy of the transfer statement 

     • Credit Card: we accept VISA, Mastercard and American Express 

     • Cash: all major currencies accepted 
 
 
 
BASIC CONDITIONS OF CONTRACT: 

 

All work undertaken is subject to the Resa insurance terms and conditions. The liability of Resa for the 

transportation is determined by the national or international insurance regulation applicable to the contracted 

transport. The liability insurance of Resa for storage and handling covers a maximum of 10 Euros per Kg. 

(Gross weight of damaged or lost goods) and per incident.  

 

The liability of RESA ceases with the delivery and starts with the collection of freight at the exhibition stand. It is 

the exhibitor’s responsibility to ensure the security of his material until this collected from the stand by RESA. 

 

We strongly recommend all exhibitors to arrange insurance coverage including transit to and from the 

exhibition, whilst on display and in storage. Please note that Resa does not insure automatically unless asked 

to do so in writing. Resa is not liable for any losses, theft or pilferage. 

 

 

4. PAYMENT & BASIC CONDITIONS OF CONTRACT 
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Worldwide Network: 

Our recommended agent in your country is specialized in exhibition freight forwarding, offering you professional 

advice on the preparation of your shipment. Through the “Door to stand” service, you will get an all-in package 

that covers all the steps from your country of origin to the venue and vice-versa, until your items are returned 

back after the event. The list of our agents worldwide is available on request. 

 

Important notice: please always send your goods on conditions prepaid (paid by sender) up to destination. 

Shipments arriving with freight charges to be paid by the destination party (Resa) will be refused, unless we are 

given clear instructions to take care of charges on your behalf. . 

 

 

 

5. FURTHER INFORMATION 
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RESA EXPO LOGISTIC
Tel: +34 93 2334110 / Fax: +34 93 2631894
Email: operations@resainternacional.com

EXHIBITION MATERIAL

DO NOT DELAY

EXHIBITION NAME 

EXHIBITS TO MY BOOTH 

SHIPMENT FOR ORGANISER:

Bag Insert Publication Press     Other

EXHIBITOR / SPONSOR NAME

BOOTH No. HALL No. CONTACT PERSON ON STAND &
CELLPHONE NR.

CASE NUMBER

OF   
DELIVERY ADDRESS FOR 

RESA EXPO LOGISTIC
FOR:
C/BOTANICA, ENTRADA NR. 4
FIRA GRAN VIA
08908 HOSPITALET ( BARCELONA)

NOTIFY: RESA EXPO LOGISTIC
TEL +34 9323 347 43 / FAX +34 93 263 1894

Please complete all sections and affix to boxes (at least two sides of large cases).
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                             FEFCO 2015 BARCELONA

1. ROADFREIGHT & COURIER VIA RESA WAREHOUSE 

BARCELONA

1cbm = 300.-Kg / 1LDM = 4 cbm -- Rounding up to complete cbm

Small shipments & couriers up to 50 kg.

          From received Resa warehouse to delivered on booth 95,00 € shipment 1

          Service fee per shipment on inbound / outbound 45,00 € way 1

Roadfreight shipments & couriers above 50 kg.

          From received Resa warehouse to delivered on booth 45,00 € cbm 3

          Service fee per shipment on inbound / outbound   45,00 € way 1

2. AIRFREIGHT SHIPMENTS BARCELONA AIRPORT

1cbm = 167.-Kg 

Not included: any third party charges like: storage or airline charges, courier or

agent fees, etc.

Transfer from airport / courier facilities up to delivered to stand 1,15 € kg. 250

Service fee per shipment on inbound / outbound 45,00 € way 1

3. SEAFREIGHT SHIPMENTS BARCELONA PORT

1cbm = 1000.-Kg  -- rounding up to complete cbms

Not included: shipping line charges, storage or agent fees

Not included: handling of pieces with weight over 7 tons per unit and

dimensions over 5 mts long and 2,8 mts high

LCL transfer from Barcelona port up to delivered to stand 95,00 € cbm 2

20’ container from Barcelona port up to stand 1.650,00 € contanier 1

40’ container from Barcelona port up to stand 2.275,00 € contanier 1

Service fee per shipment on inbound / outbound 45,00 € way 1

4. DIRECT VEHICLE TO VENUE

Direct unloading from truck to stand 

Intermediate storage not included

1 cbm = 300.-Kg / 1 Ldm = 4 cbm

Offloading and direct delivery from truck to stand 15,00 € cbm 7

Reception and delivery to stand of small shipments (up to 50.-Kg) 50,00 € shpt 1

Service fee per shipment on inbound / outbound 45,00 € way 1

The following rates apply for the a.m. event to be held at the CCIB venue from 28 to 30 October 2015

 FORWARDING TARIFF

Minimum 

units

Type of unit

Rate per 

unit

Rate per 

unit
Type of unit

Resa Expo Logistic - División Internacional

C/ Botánica - Entrada nº4 - Fira Gran Via

08908 - Hospitalet (Barcelona)

operations@resainternacional.com

Tel: (+34 93) 233 41 11 - Fax: (+34 93) 263 1894

Minimum 

units

Type of unit

Type of unit

Minimum 

units

Minimum 

units

Rate per 

unit

Rate per 

unit

H
A

N
D

L
IN

G
 O

F
 S

H
IP

M
E

N
T

S
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Resa Expo Logistic - División Internacional

C/ Botánica - Entrada nº4 - Fira Gran Via

08908 - Hospitalet (Barcelona)

operations@resainternacional.com

Tel: (+34 93) 233 41 11 - Fax: (+34 93) 263 1894

5. RENTAL OF EQUIPMENT & LABOUR

Each started hour will be rounded up to complete hour 

Only for works on stand, not valid for offloading / reloading trucks

Forklift 3 tons 125,00 €  hour 1

Handlift 20,00 €  hour 1

Worker 31,00 € hours 4

Packer / Foreman 50,00 €  hours 4

6. STORAGE OF EMPTIES AND FULL GOODS

Rounding up to complete cbms

Collection, storage and re-delivery of empties to stand 42,00 €  cbm 3

Collection, storage and re-delivery of full goods to stand 55,00 € cbm 3

Partial delivery during the exhibition 150,00 € delivery 1

7. CUSTOMS FORMALITIES

Only for Non – EU shipments

Temporary import clearances (samples for exhibition)

          ATA carnet import clearance 140,00 € document

          ATA carnet export clearance 140,00 € document

          Temporary import clearence on proforma invoice 175,00 € document

          Reexport clearance on proforma invoice 175,00 € document

          Cancellation of temporary import on non returning goods 175,00 € document

          Customs bond fee on goods value

          Permanent import on proforma invoice up to 12.000,00.-€ 140,00 € entry

          Permanent import on proforma invoice up to 18.000,00.-€ 265,00 € entry

          Permanent import on proforma invoice up to 24.000,00.-€ 295,00 € entry

          Permanent import on proforma invoice up to 36.000,00.-€ 365,00 € entry

          Duties and taxes

          Use of Resa import tax registration number 85,00 € entry

Rate per 

unit
Type of unit

Minimum 

units

Minimum 

units
Type of unit

Type of unit

1,5% of value (min. 

150,00€)

As per outlays + 10% 

advance fee (min 30,00 €)

*This venue does not have a free bond status, we strongly recommend the use of ATA carnet for 

temporary import entries

Permanent entry clearances (consumables such as brochures, give aways, etc.)

Rate per 

unit

Rate per 

unit

O
N
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E
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N
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T
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G
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S
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O

M
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Resa Expo Logistic - División Internacional

C/ Botánica - Entrada nº4 - Fira Gran Via

08908 - Hospitalet (Barcelona)

operations@resainternacional.com

Tel: (+34 93) 233 41 11 - Fax: (+34 93) 263 1894

          Export customs clearance on proforma invoice 140,00 € entry

8. ADDITIONAL CHARGES

Customs inspections, if any 175,00 € inspection

Courier charges for handover of import shipping documents 65,00 € document

Issuing of export documents for courier companies 50,00 € document

Surcharge for late arrivals (out of official deadlines)

Extra charges for express deliveries (delivery on same day of arrival) 150,00 € way

9. SURCHARGES

To be applied on sections: 1 to 5

Overnight (20-8h) 50%

Saturdays 50%

Sundays / Public holidays 50%

10. RETURN CHARGES

Same as sections 1 to 9

EXCLUDED

· VAT (ONLY applicable to Spanish companies)

· Comprehensive insurance (available on request)

· Any other services required and not mentioned above

RESA INSURANCE CONDITIONS

Rate per 

unit

30% on tariff

Type of unit

A
D

D
IT

IO
N

A
L
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